Grading Rubric – E-mail Lab

Class:


Professor:


Notes:


Student Filename:
No files are created. You can ask the student to create and archive the three files they sent.

	Description
	Pts
	Your Score

	Hot Lake Property e-mail message sent
	10
	

	Image file attached 
	5
	

	RE: Hot Lake Property e-mail message sent
	15
	

	FW: Hot Lake Property e-mail message sent
	15
	

	Lake Mail folder created as a Mail folder in Inbox
	15
	

	Lake Mail folder deleted
	15
	

	Three messages deleted from Sent folder
	15
	

	Deleted Items folder emptied
	10
	

	
	
	

	TOTAL POSSIBLE POINTS:
	100
	0


YOUR SCORE:  _______________







